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	Requesting a Review of your 
Job Size 

	
	Request form


This form should be used to help you check whether a job size review is necessary.  Once completed and signed by your Headteacher you should complete the job sizing questionnaire available through your Headteacher or from a job-sizing coordinator.

Your Details

	your name
	
	your post title
	

	your school
	
	date the post you are in was last job sized
	


Criteria for Review

Using the Scottish Negotiating Committee for Teachers guidance set out in the SNCT Handbook of Conditions of Service you need to show that changes to your responsibilities involve at least:

One “A” change or 

Two “B” changes or 

One “B” change plus two “C” changes or

Four “C” changes

Please tick the relevant question numbers below to show the changes which are relevant to your level of post.  The question numbers are taken from the job sizing questionnaire and the table shows which posts are affected by each question.

Sometimes the same question appears in several categories.  This may happen because different parts of the question have been categorised differently or because the impact is different for different posts.
	“A” CHANGES
	Post
	Met
	“B” CHANGES
	Post
	Met
	“C” CHANGES
	Post
	Met

	1.4 formal depute
	DHT
	
	1.4 number of schools
	DHT/PT
	
	1.14 transport to school
	HT/

DHT
	

	1.4 number of schools
	HT
	
	1.11 number of staff
	HT/DHT
	
	2.4 health and safety
	All
	

	1.9 type of establishment
	HT
	
	1.12 free school meals
	All
	
	3.2 school development plan
	DHT/PT
	

	1.10 school roll
	All
	
	1.13 size of school budget
	HT
	
	3.3 subjects and NQs
	All
	

	2.1 direct line management teachers
	DHT/PT
	
	1.14 multi-site
	HT/DHT
	
	3.5 timetabled teaching 5h
	All
	

	2.2 direct line management other staff
	DHT/PT
	
	2.3 budgets
	DHT/PT
	
	4.1 change to entries against question 4.1
	DHT/PT
	


	3.4 learning / behaviour support
	DHT/PT
	
	3.3 classes
	all
	
	4.2 guidance, pastoral care or pupil welfare
	DHT/PT
	

	
	
	
	3.4 other responsibilities listed in question 3.4
	DHT/PT
	
	4.2 formal guidance responsibilty 1 band in toolkit
	DHT/PT
	

	
	
	
	3.5 timetabled teaching 10hours
	all
	
	4.3 pupil assessment
	DHT/PT
	

	
	
	
	4.2 formal guidance responsibilty 2 bands in toolkit
	DHT/PT
	
	5.1 work with parents
	DHT/PT
	

	
	
	
	
	
	
	5.2 lead work with colleagues
	DHT/PT
	

	
	
	
	
	
	
	5.3 work with other establishments/ agencies
	DHT/PT
	

	Total 


	“A”s
	
	Total
	“B”s
	
	Total
	“C”s
	


Please attach a completed job-sizing form. Both forms should be signed by your Headteacher.

	Applicant’s Signature:
	
	Date:
	

	
	
	
	

	Head Teacher’s Signature:
	
	Date:
	


The job sizing questionnaire should now be completed and signed off by your Headteacher prior to being passed to Shelagh McLean, Service Manger, Education Service who will arrange for the questionnaire to be assessed by Job-Sizing Coordinators.
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